





—(opmupoBanue HaBBIKOB padOTHI ¢ MPOCTBIMH WH(GOPMALIMOHHBIMH OOBEKTaMU (TEKCT,
TabNuLa, CXeMa, PUCYHOK): CO3AaHue, MpeodpasoBaHue, COXpaHEHHUe, yaalieHne nH(popMammy,

—(opMupoBaHue HABBIKOB BBO/IA U PEAAKTHPOBAHUS HEOOJIBIINX TEKCTOB;

—(opMupoBaHue HaBBIKOB PadOTHI C PUCYHKAMHU B TPahUUECKOM PEAAKTOPE;

— (hopmupoBanmne ymenuii pabotsl ¢ nporpammamu Word u Power Point;

—(opmupoBaHre 3HaHUN Y OOYHAIOMIUXCS B OpraHU3alUd CHCTEMbI (DAMIOB W MATMOK st
XpaHeHus1 COOCTBEHHOUW MH(OPMALMK B KOMITBIOTEPE, UMEHOBAHWUH (PAilIOB U MaroK.

II. COAEP)KAHUE OBYUEHUA

OOGyuenne wuHpoOpMaTHKE B 7 KIAcC€ HOCUT KOPPEKUMOHHYI) H MPAKTUYECKYIO
HAMPaBJIEHHOCTh M TECHO CBSI3aHO C APYTUMH Y4YeOHBIMH MpPEIMETaMH, >XU3HBIO, T'OTOBUT
o0y4aroImuxcss K OBJIAACHUIO TNPO(PEeCCHOHANBHO-TPYAOBBIMA 3HAHUSMH W HABbIKAMH.
Pacnipenenenne y4eOHOro Martepuana OCYLIECTBISIETCS KOHLEHTPUYECKHM, UYTO TO3BOJISIET
o0ecreYnTh TOCTENEeHHBIH MEepPexol OT  HUCKJIIOYUTENbHO  MPAKTUYECKOTO  H3yYeHUs
UHPOPMATUKH K MPAKTUKO-TEOPETHYECKOMY H3YUEHHIO, C 00S3aTeNbHbIM YYETOM 3HAYUMOCTH
yCBaMBAaE€MbIX 3HAHUN 1 YMEHUN (POPMHUPOBAHUS JKU3HEHHBIX KOMITIETECHIIUH.

B mpouecce uzyuenus: uHGopMaTUKK y OOYHAIOIIUXCS C JIETKOW CTEMEHBIO YMCTBEHHOU
OTCTAJIOCTH (MHTEJUIEKTYaJbHOH HEIOCTATOUYHOCTH) Pa3BUBAETCS 3JIEMEHTAPHOE MBIIIJICHUE,
bopMHUPYIOTC W KOPPUTHPYIOTCA Takue ero (opMmbl, KaK CpaBHEHHE, AaHAJHU3, CHHTES3,
Pa3BUBAIOTCA CHOCOOHOCTH K OOOOLICHMI0O W KOHKPETHU3ALMWH, CO3MAFOTCSl YCIOBHS JJIS
KOPPEKLHMH NaMSITH, BHUIMAHUS U APYTUX MCUXUIECKUX (PyHKIIUH.

OCHOBHBIMH OPraHM3aLMOHHBIMH (opMaMH pabOTEl Ha YpOKe WH(POPMATHUKU SIBIISFOTCS:
(bpoHTaNmBHAS, TPYIIIOBasi, KOJUIEKTUBHAS, MHANBHYajbHast padoTa, padoTa B mapax.

IIpn mpoBeneHMH YpPOKOB WH(OPMATUKH MPEANOIAraeTCsl HCIONb30BAHUE CIIEIYIOINX
METO/IOB!

—CJIOBECHBIE (paccka3 MM M3JI0KEHUE HOBBIX 3HaHMH, Oecena, pabora ¢ yueOHUKOM HIH
APYTUM MEYaTHBIM MaT€PHAIOM),

—HarysaHble (HAOMIoIeHNEe, JEMOHCTPAHS MTPEIMETOB HITH X H300pakeHuil);

—MpenIMeTHO - TpakTHYeCKue (M3MEpPEeHHe, BBIUEPUMBAHME TI'€OMETPUYECKHX (uryp,
MOZIETUPOBAHNE, HAXOXKICHNE 3HAUEHUH YHCIIOBBIX BBIPAKEHHI);

—4aCTUYHO-TIOUCKOBBIE (3BpUCTHUECKAs Oecena, OJIMMITHANa, TIPAKTHIECKUE padoThl),

—CHCTEMa CIIELUATBHBIX KOPPEKIIMOHHO — Pa3BUBAIOIINX METOMAOB,;

—METOJbl OPraHU3ALNHU JEATENbHOCTH (MPHUyYeHHE, YIPaKHEHUE, IOKa3, MOApPaKaHUe,
NOPYYEHUE);

—METOJIbI CTUMYJINPOBAHUSI MOBENEHUS (ITOXBaJIA, IOOLIPEHUE, B3AUMOOLICHKA).

[Tupokoe nmpuMeHeHne HaXOIUT MPOOIEeMHOE M3JI0KEHNE 3HAHHUH, TPH KOTOPOM SIBJISIETCSI
co3zaHue MpoOJIEMHON CUTYaLluH, UCCIIEOBAHIE, TIOUCK TPABUIILHOTO OTBETA.

B yueGHOM mpomecce waime BCEro MNPEAINONaraeTcs HCMOJb30BaHUE KOMOWHAIMU
yKa3aHHBIX MeTO0B. KoMITIeKCHOe MX HCIOIb30BaHKE MO3BOJISIET OoJiee TIOHO pelaTh 3a1a4n
KaXJIOTO ypOKa.

Coaep:xaHue pa3aejioB



Hassanwue pasznena Konnuectso vacq Konuuectso
KOHTPOJIBHBIX PadoT

I

Hndpopmanms BOKpyT HaC 12 1
1.

HHpopMamoHHBIE TEXHOIOTHH 22 2
2.

Hroro: 34 3

III1. IINTAHUPYEMBIE PE3YJIbTATHI

JIM4YHOCTHBIE:

—~TPUHATHE U OCBOEHHE COLMAJBbHOW Posi oOydaromerocsi, (GopMUpPOBaHUE U PAa3BUTHE
COLIMAJTbHO 3HAYUMBIX MOTHUBOB YUe€OHO! AESITeIbHOCTH,

—pa3BUTHE HABBIKOB COTPYAHUYECTBA CO B3POCIBIMU M CBEPCTHUKAMU B Pa3HBIX
COLIMAJIbHBIX CUTYALUsIX, YMeHUs u3beraTb KOH(JIUKTOB M HAXOMUTb BBIXOABI U3 CIOPHBIX
CUTyalMi, YMEHUsI CPaBHUBATH IMOCTYNKHU T'€POEB JHUTEPATYPHBIX MPOU3BEAEHUN CO CBOUMH
COOCTBEHHBIMHU MOCTY TKAMH,

—BJIJICHHE HaBbIKAMU KOMMYHHMKALlMM W MOPUHSATBIMA PUTyaJaMH COLIMAJIBHOIO
B3aMMOIEHCTBUS,

—OBJIQICHUE HABBIKAMM KOMMYHHMKALIMM W TPUHATBIMH HOPMaMH COLUAJIBHOIO
B3aMMOJICHCTBHSI,  UCIIOJB30BAHUE  JOCTYMHBIX  HMHPOPMAIIMOHHBIX  TEXHOJOTHUH st
KOMMYHUKALWH.

—oco3HaHue cedst kak rpaxknanuHa Poccuu; ¢popMuUpOBaHHE YyBCTBA TOPIOCTH 33 CBOKO
Ponuny, poccutickuii Hapon U uctopuro Poccun.

IIpeamertHbIe:

MuHUMaJIbHBIA YPOBEHD:

—HMMETh MPEICTaBIEHHE O NMEPCOHATHHOM KOMIIBIOTEPE KaK O TEXHUYECKOM CPENCTBE, €ro
OCHOBHBIX YCTPOHCTBaX M UX HA3HAUYCHUH,

—yMETb BBINOJHITH 3JIEMEHTApHbIC NEHCTBHA C KOMITBIOTEPOM U JPYTHMH CPENCTBAMHU
UKT, ncnonp3yst Ge30macHble Uil OPraHOB 3PEHUSI, HEPBHOH CHCTEMBI, OMIOPHO-IBUTATEIBHOTO
amrapara 3proHOMHUYHbIE TPUEMBI Pa0OTHL;

—yMETb TOJIb30BaThCSI KOMITBIOTEPOM JJIsl PEHICHUS AOCTYMHBIX Y4eOHBIX 3amad C
NPOCTHIMH HH(POPMALIMOHHBIMH OOBEKTAMH (TEKCTAMH, PUCYHKAMH U JIp.).

JlOCTaTOYHBIN YPOBEHD:!

—UMETb MPEACTABICHUE O NMEPCOHAIBHOM KOMIBIOTEPE KaK TEXHUYECKOM CPEACTBE, €ro
OCHOBHBIX YCTPONCTBAX U UX Ha3HAYCHUY,

—YMETh BBINOJHATh 3JIEMEHTAPHBIE NEHCTBUI C KOMIBIOTEPOM U APYTUMHU CpPEACTBAMU
UKT, ncnonp3yst Ge30macHble Uil OPraHOB 3PEHUSI, HEPBHOH CHCTEMBI, OMIOPHO-IIBUTATEIBHOTO
amrapara 3proHOMHUYHbIE TPUEMBI Pa0OTHL;



—yMETb TMOJIb30BAThCSI KOMITBIOTEPOM JJIsl PELICHUS AOCTYMHBIX Y4eOHBIX 3amad C
NPOCTBIMH  MH(POPMAIIMOHHBIMU OOBEKTaMH (TEKCTaMH, PUCYHKAMH U Jp.), IOOCTYITHBIMH
3JIEKTPOHHBIMHU PECYPCaMU;

—yMeTb  TOJb30BATHCS  KOMIBIOTEPOM  [UJIsl  TOWCKA,  IOJNYYEHHs,  XPaHEHHs,
BOCITPOM3BEACHHS U Mepenayu HeoOXonuMoi nHpopMaLuy,

—yMETb 3aHChIBaTh ((PUKCUPOBATDH) BHIOOPOUHYIO HH(POPMALIHIO 00 OKPYIKAIOIIEM MHPE U
o cebe camoMm ¢ momorpro nHCTpyMeHTOoB MK T.

CucTremMa OLCHKH JOCTHKEHH

OneHka JIMYHOCTHBIX PE3YJIBTATOB MPENIONATraeT, MPEeKAe BCEro, OLEHKY MPOABIDKEHHUS,
00y4aroIerocsi B OBJAJEHUH COLUAIbHBIMUA (’KH3HEHHBIMU) KOMIIETEHLMSIMA, MOXKET OBITh
NPEACTaBJICHA B YCIOBHBIX SAMHULIAX:

—0 6annoB - HET PUKCUPYEMOI TUHAMUKH;

—1 Gann - MUHNMaJIbHAS TUHAMUKA,

—2 Ganna - yIOBJIETBOPUTENbHAS TUHAMHUKA,

—3 aa - 3HAUNTENbHAS TUHAMHUKA.

OneHka MPEIMETHBIX pPE3yJIbTATOB OCYIIECTBIIETCS 1O HMTOraM HWHAWBUAYAJIbHOTO HU
¢bpoHTamPHOrO Ompoca O0YYarOIIMXCsl, BBIMOJHEHUS CaMOCTOSITENBHBIX paboT (Mo TeMam
YPOKOB), KOHTPOJBHBIX PabOT (BXOMHBIX, TEKYIIUX, MPOMEKYTOUYHBIX U HTOTOBbIX) H TECTOBBIX
3amanuii. [Ipu oLleHKE MPEOMETHBIX PE3YJIbTATOB YUUTHIBAECTCS YPOBEHb CAMOCTOSITEIBHOCTH
00y4aro1erocsi 1 0COOEHHOCTH €ro Pa3BUTHSIL.

Kpurtepun oneHKH npeAMeTHBIX pe3yJIbTATOB

Yemuuwiit omeem:

Onenka «5» - MOHMMaeT MaTepHal, C IOMOIUBI0 YYHUTENs yMeeT OOOCHOBAaTb H
c(OpMHUPOBATH OTBET.

Ouenka «4» - MpH OTBETE JOMYCKAET HETOYHOCTH, OIIUOKH B PEYH;, OIIMOKH HCIPABIISIET
TOJIbKO TPH ITOMOIIH YUUTEIS.

Onenka «3» - MaTrepuai U3jara€T HEAOCTATOYHO IOJIHO U MOCJIEAOBATENbHO; Oy CKaeT
psin omOOK B peuH; OUIMOKH UCTIPABIISICT MPH MOCTOSHHON TIOMOLITH YUUTENS U 00y YaOIITIXCS.

Tucomennvrii omeem:

Ouenka «5» - BoimonHUI padoty 6e3 ommnbdoK;

Ouenka «4» - nonyctun B padore 1 nim 2 omunbdxwy,

Onenka «3» - momycTui B padorte 5 omuboxK;

OueHka «2» - HE CTAaBUTCAL.

Ipaxmuueckasn paboma na IIK:

OLIEHKA «5» CTaBUTCSI, €CIIH:

—00yJaroUuiicss CaMOCTOSITENLHO BBITIOJHUI BCE 3TAIbl peuenus 3anad Ha 11K

—paboTa BBINONHEHA MOJIHOCTBIO W TIOJNYyYEH BEPHBI OTBET WJIM HHOE Tpedyemoe
NPEACTaBICHNUE pe3ybTaTa padoThI;

OLIEHKA «4» CTaBUTCSI, €CIIH:

—paboTa BBIMOJHEHA MOJHOCTBIO, HO IPHU BBIMOJHEHUU OOHAPY KHIJIOCh HEAOCTATOUYHOE
BiIafeHne HaBblkaMu paboTel ¢ [IK B paMkax mocraBieHHOH 3a1a4H;



—TPABUJIBHO BBITIONHEHA Oobinast 4acTh padotsl (cBbime 85 %), nomyIineHo He Ooyee Tpex
OIINOOK;

—paboTa BBIMOJIHEHA MTOJIHOCTHIO, HO MCITOJIb30BaHbl HAUMEHEE ONTHMAIIbHBIE TIOAXOIbI K
PELIEHHIO TOCTABIEHHOM 3a1a4u.

OLIEHKA «3» CTaBUTCSI, €CJIH:

—paboTa BBIMOJIHEHA HE TOJHOCTBHIO, NOMyLIEHO Oojiee TpeX OMMUOOK, HO O0y4YaroIUics
BJIaZiceT OCHOBHBIMH HaBbikamu paboTel Ha IIK, TpeOyembiMu sl pelieHusi MOCTaBJIEHHON
3a1a4i.

OLIEHKA «2» - HE CTaBUTCS.



IV. TEMATHYECKOE IINTAHUPOBAHUE

Ne Tema ypoka Kon- [Iporpammuoe conepxanue HuddepeHunans BUAOB AESITEILHOCTH
BO - —
/o 4ACOB MUuHUMaNbHBINA YPOBEHD JlocTaTouHbIi yPOBEHD
HNudopmauus Bokpyr Hac- 12 yacos
1 | Lenu nzyuenus 1 IIpocmotp npesentanun «Kypce CMOTpAT npe3eHTaLuo CMOTpAT npe3eHTaLuo
Kypca uHpopmaruku. Mudopmaruka mns «Kypc nnpopmaruku. Madopmaruka | «Kypc napopmaruku.
UH(POPMATHKH. HaYMHAIOIIHX) . 111 HAYMHAO LITUX)) . Wndopmaruka nist
TexHuKa INpaBuna Ge3omacHOM paboThI C IMepeuncnsioT npaBuaa 6e30MacHON | HAUMHAOLITHX.
0e30MacHOCTH U KOMIIBIOTEPOM. paboThI C KOMIIBIOTEPOM U HazwpiBaror mpasuia 6e30macHoOm
OpTaHM3aIIs Opranmsais pabodero Mecra OpraHu3aluu pabouero MecTa 1o paboThI C KOMITBIOTEPOM H
pabouero mecra Tadnuiie B yueOHUKe OpraHu3aIu pabovyero Mecra
2 | Uadopmarms 1 IIpocMoTp npeseHTauuu o TeMe CMOTpAT npe3eHTaLuo CMOTpAT npe3eHTaLuo
BOKpYT Hac «Bunbl nHbOpMALTUNY . «Bunb! napopmanymy . «Buab! napopmanumy .

HeiicTBus ¢ nHpopmannei
(monyuenue, 00paboTKa, XpaHEHHE,
nepenaya)

OTBeuaroT Ha BOPOC «YTO TAKOE
uHpopmauusa?» HaspiBaror,
NEPEUNCISIIOT BUABI HHYOpMALUH,
npuBOAAT puMepbl. HaspiBaroT
IEeNCTBUS, KOTOPbIE MBI MOXKEM
BBIMOJIHATE C HHpOpMALHEH.
BhIMoOnHAIOT A€HCTBUS MO epeaadn
uH(pOpMaLnY, ee pueMy, oopadoTke
U COXPAHEHHUIO C IIOMOIIBIO YUUTENS

OTBeyaroT Ha BOIMIPOC «YTO TAKOE
uHpopmanusa?» HaspiBaror,
MEPEYHCIISTIOT BUABI MH(POPMALIUH,
MPUBOAST npuMepbl. HazpiBaroT
NEHCTBHSI, KOTOPBIE Mbl MOXKEM
BBITIOJIHSITH ¢ WH(pOpMAIUEH.
BBInonHAOT AeicTBUS N0
nepenadn HHPOpMAaLHH, ee
npuemy, oopaboTke u
COXPaHEHUIO




Kommnerotep —
YHHUBEpCaIbHast
MalivHa A1

IIpocMoTp npeseHTauuu o TeMe
«KommnbroTep — yHIBEpCaIbHAs
MalluHa 111 padoThI €
uHpOpMaLIHED».

CwmoTpsat npesenrarto «Kommbrorep
— YHUBEPCAaJIbHas MallluHa IJisd
paboThl ¢ HHpOpPMALIUED».
Ha3wiBaroT OCHOBHBIE KOMITOHEHTBI

CMOTpAT Npe3eHTaLuo
«KommnbroTep — yHHBEpCaibHas
MalluHa Uit padoThI €
uHpopMannein».

paborer ¢ . OcHOBHBIE YacCTH KOMITbIOTEpa. Buabl | kommbroTepa. HasbiBaroT BUBI HaszbiBaroT OCHOBHBIE
unopmael KOMIIBIOTEPOB. BiroueHne u KomrbroTepoB. [lokassiBaroT, rae KOMITOHEHTBI KOMITBIOTEPA.
BBIKJIFOUEHHE KOMITBIOTEPA. pacrionaraeTcst KHOMKA BKIKOYEHUs | HasbIBArOT BH/IbI KOMITLIOTEPOB.
Komanna aist mpaBUIbHOTO KOoMIbloTepa (HOyTOyKa). BKIIFOUAOT | 3hat0T 1 TOKA3BIBAIOT, THE
BBIKJIFOUEHUST KOMIIBIOTEPA KOMITbIOTEp (HOYTOYK). 3HAIOT U PACTIONATAETCS KHOMKA
MIOKa3bIBAIOT KOMAHABI JUISI BITIOUCHHST KOMITHIOTEDA
NPaBUIIBHOTO BBIKIIFOUEHUS (HoyT6yKa). Bmouator
ngﬁzszzga' Brikotaior KOMIBIOTEP (HOYTOYK). 3HAIOT U
MOKa3bIBAIOT KOMAH/IbI IS
NPaBUIIBHOTO BBIKJIFOYECHUS
KOMIIbIOTEpa. BBIKITIO9aroT
KOMITBIOTEP
Komnerotep — Komnsrorep, ero HazHadeHue u Ilepeuncnsror ocHOBHBIE | [lepeuncnaroT OCHOBHBIE
YHUBEpCaJbHas YCTPOJCTBO. KOMITOHEHTBI KOMITbIOTEPA. | KOMIIOHEHTBI KOMITBIOTEPA.
MALITHHA TSt Tunsl paiinos. Uso0paxenue daiinos | Pasmnyaror  tunbl - Qaiinos  (npu | Pasnuuaror THIs! (aiinos (pu
paBOoTHI ¢ Ha KOMITBEOTEPE n01\v/10m1/1 yueOHuka). YUuTaroT ums oMoy yueGHuKa). UnNTaroT nms
S — ¢aiinos. ITokaspiBaroT Ha | daiinos. [loKa3bIBAOT HA

KOMITBIOTEpe M300paskeHUsl MaroK U
quTaloT uxX HazBaHust. OTBEUArOT Ha
BOMpPOC «[IJ1s1 uero co3naroT manku?»
MIPH MTOMOIIHY YUUTEA

KOMITBIOTEPE M300pakeHHsI Marok
U YUTAIOT UX Ha3BaHMUSIL.
HasbBarot ¢aiinbl, koTopbie
xpassTcs B nanke. OTBeyaroT Ha
BOIPOC « 11 4ero co3aaroT
nanku?»




BBon
uH(popmanuu B
naMATh

IIpunaTHE NPABUIBHOTO MOJIOKEHUS
32 KOMIIBIOTEPOM.
IIpocmoTp npesenTauuu

CMOTpAT npe3eHTaLuo
«Knasnarypa. YcTpolicTso u
HazHaudeHuey. [IpuaumaroT

CMOTpAT Npe3eHTaLuo
«Knasnarypa. YcTpolicTso u
HazHadeHuey. [IpuHumaror

KOMITBIOTEPA. «Knasuatypa. YCTpOHCTBO U NPaBUJIbHOE MOJIOKEHUE 32 MPABHIIbHOE TIOJIOXKEHHE 32
Hp6aKTI/1qeclKas[ Ha3HaqveH1/1e». KOMHbIOTepOM.vHOKaSBIBaIOT Ha KkoMmrbioTepoM. Hasbisator
o v
paborta Ne YcrpoiicTBa BBOAa nH(pOpMALIUU. PUCYHKE YCTPOWCTBA 1151 BBOJA yCTPOHCTBA U1 BBOTA
«Knasuarypa. 30HBI pa3fieNieHus KJIaBuaTyphbl. uHpopmauuu. PaccmarpusaroT
uHpopmauuu. Paccmarpusarot
OcHoBHas OcHOBHasl MO3ULIKSA NAJIbLIEB. KJIABUATYpPY. 3alyCKalOT IPOrpaMmy
. ) KJIABHATYPY. 3aIyCKaoT
MO3ULS Brmonnaenne npaktuueckoi paborsl | broxkuom: 5
najnblLieB Ha Ne 1 «Knasuarypa. OcHoBHas Llyck - Cmanoapmneie — Windows Tporpammy LAOKHONT: .
KJIABHATY PE» TMO3MIIHsI AJIBIIER HA KJIABUATYPE» - BokHom TPy MOMOIIM YUUTETS, Ilycxk - Cmanoapmnvie — Windows
[L[&/1KAI0T JIEBOI KHOIKO( Mbli 1o | DIOKHON!
KHOTIKE b1okHom. 3aKpbIBAlOT [II€nkaroT JIeBOI KHOTIKOM MbILIH
nporpammy brokrnom 6e3 N0 KHOTIKe b/1oKHOM. 3aKPbIBAIOT
COXPaHEHUsI U3MEHEHUIN ITpU nporpammy bioknom 6e3
IOMOLIA YYUTEIA COXpPaHECHUsI U3MEHEHU I
Bson IIpunsaTHE NPABUILHOTO MOJIOKEHUS IIpuHMMAarOT MpaBUIBHOE IIpyHUMAIOT NpaBUIBHOE

uHpopmaLuu B
aMsITh
KOMIIbIOTEPA.
IIpaxTuueckas
pabota Ne 1
«Knasuatypa.
OcHoBHas
TIO3UIIHS
najnblLieB Ha
KJIaBUaType»

34 KOMIIBIOTEPOM. Brinmonuenue
NpaKkTUIeCcKoi padoTel Ne 1
«Knasuarypa. OCHOBHas1 MO3UIHS
najiblieB Ha KJIaBUAType»

MIOJIOXKEHHE 32 KOMITBIOTEPOM.
PaccmatpuBaroT kJiaBuaTypy.
3anyckaroT nporpammy brokHom:
Ilyck - Cmanoapmneie — Windows -
bnoknom ripy MOMOIIU YIUTEJIS.
IénkaroT TeBOM KHOMKON MBIIIH 110
3HauKy broknom. Haxomst kypcop.
HabwuparoT assigh neBoii pykoid,
HaOKUMAIOT /Ipoben, a 3aTeMm
HaOUPAIOT 0100iC TIPABOU PYKOM.
3aKprIBAIOT NPOrpaMmy HIOKHOM
6e3 coxpaHeHUs] I3MEHEHUI MpH
MIOMOIIU YIUTEJIS

MOJIO)KEHHUE 32 KOMITBEOTEPOM.
PaccmarpuBaroT kiaBuatypy.
3anycKaroT nporpaMmy bioKHOM:
Ilyck - Cmanoapmusie —
Windows - baoxnom

IénkaroT JE€BOM KHOIKON MBIIIIHN
1o 3Hauky broknom. Haxomst
Kypcop. Habupatot aseigh nesoit
pyKoii, HaxXUMaroT [Ipobern, a
3aTeM HaOUPaIoT 010JIC TIPABOH
pykoil. 3aKpbIBAIOT IPOrpamMmy
bnoknom 6e3 coxpaHeHust
U3MEHEHUN




Knasuarypa.

IIpunaTHE NPABUIBHOTO MOJIOKEHUS

IIpuHMMarOT NpaBUIBHOE

IIpyHUMAIOT NpaBUIBHOE

IIpakTnueckas 3a xoMnbroTepoM. IIpocmorp MOJIO’KEHUE 38 KOMIIBIOTEPOM. MOJIO’KEHHE 38 KOMITBIOTEPOM.
pa60Ta MPE3CHTAlUU 110 TEME ((KJ'IaBI/IaTypa». BaHYCKaI'OT nporpamMmmy FBroknom: 3aHYCKaI'OT NpOrpaMmy bnoxnom:
Ne 2 Brmonrenne npaktuueckoit paborsl | Ilyck - Cmanoapmuvie — Windows - Iyex - Cmanoapmusie — Windows
«Bcnomunaem Ne2 «BcnoMunaem kjiaBuaTypy» broknom npu NOMOLIY yUUTENS. - Bnoxnom. Haxonat kypcop
KJIaBUATypy» Haxonsar kypcop. Habuparot cBoe HaGuparor cBoe ums i haMHIHIO,
uMs1 1 (PaMIIIHIO, HCTIONB3Y ST
WCIIOJb3Ys KJIABUILHYIO
KJIABUIIHYO KoMOuHamo SHIFT +
xkomOuHanmio SHIFT + {6ykea}. C
{oykea} ¢ momompto yuurens. C
[OMOLLBIO MOMOLIBIO
KNaBUIIA Enfer NepexoNaT Ha Hopyto | KIABHIIH nfer TIepexosT Ha
crpoky. Habupator HOBY0 cTpoKy. Habuparor
cnoso Uupopmaruka. C nomomero | €1oBo Mupopmaruka. C
CHMBOJIOB, H300paKEHHBIX B MOMOLIBIO CUMBOJIOB,
BepXHel yacTH HUQPOBBIX KIABHII, | M300pakKEHHBIX B BEPXHEHN 4acTu
BBIMOJHAOT PUCYHOK MPH MOMOIIHU 111 POBBIX KJIABUII, BBINOJIHAIOT
yuuTens. 3aKpbIBAlOT IIPOrpamMmmy PUCYHOK. 3aKpPBbIBAIOT MPOTPaMMy
broxnom 6e3 coxpaneHus bnoknom Ge3 coxpaHeHust
H3MeHeHHH M3MEHEHUH
VYnpasnenue IIpocmoTp npesenTanuu Cmotpsr npeseHtraimo | [IpuHuMaroT npaBuibHOE
KOMITBEOTEPOM. «YmpasieHre KOMIIBIOTEPOM. «YmpasieHue KOMITIBIOTEPOMY . | MOJIOKEHHE 32 KOMITBIOTEPOM.
IIpaxTuueckas [IpunsATHE NPaBUIBHOTO MOJOKEHUS IIpuHumaroT NPaBUIIbHOE | PacCMaTPHBAIOT 3HAYKH, KOTOPBIE
pabota Ne 3 34 KOMIIBFOTEPOM. TMONIOKEHNE 33 KOMIIBIOTEPOM. | pacrionaratorcs Ha Padouem
«IIpuemer BrmonaeHne npakTuueckoi padboTsl PaccmaTpuBaroT 3HaukHM, KOTOpBIE
p p p p . p cmose, HAXOMAT NMaHeNb 33434 U
yIIPaBJICHUS Ne3 no teme «IIpuemel ynpasnenus pacrionaratotcsi Ha Pabouem cmore, krorky ITyck. HaxomsT Ha skpane
KOMITBIOTEPOM» KOMITBIOTEPOM) Haxo[AT MaHeNb 3a7a4 W KHOIKY

(ITporpammbl 1 TOKYMEHTBI, pabouunii
cToJI. YrpaBiieHHe KOMITBEOTEPOM C
MIOMOIIBEO MBIIIIN)

Ilyck. HaxomsaT Ha 3KpaHE CTPEIKy
— ykasarenp mpimu. Ilepemematror
MbIIIb I10 MOBEPXHOCTHU CTOJ1a,
HaBOIAT YKa3aTeiib MBI Ha
KHOMKY //ycKk TPy MOMOIIH YUHUTEJIS.

CTPEJIKY — yKa3aTellb MBIIIN.
IlepemernaroT MbIIb IO
MOBEPXHOCTHU CTOJIA, HABOAAT
YKa3aTeCjib MbIIIINU Ha KHOIIKY
Ilycx. HaBonAT ykas3arenb MbILIU




HaBogsaT ykasatenp MbIIM  Ha
3HauoK Kop3una W BBIOENSIOT €ro.
Haxonar Yacwr Ha mnaHenu 3anad.
IIposepsitoT TOYHOCTb
YCTaHOBJIEHHOTO Ha KOMIIBIOTEpE
BPEMEHHU NPHU [TOMOIIU YUUTES.
OTkppiBatoT nporpammy birokxom,
HaXOAST BJIEMEHTBIL. CHPOKA
3a20106KA, CHIPOKA MEHI0, KHOTIKA
Ceeprymy, xHonika Paszeepuymo,
KHOTIKA 3aKpbins, pabouas

06aaCcms, PAMKA OKHA TIPU TIOMOIIU
yuutens. Pa3sopaunBaroT OKHO,
HepeMeIlaroT ero 1o padbodemy
CTOJTy, MEHSIIOT Pa3Mepbl OKHA C
MOMOLIbIO YUUTENs. 3aKpbIBAIOT
nporpammy biokHom

Ha 3Ha4OK Kop3una M BBIIETSIIOT
ero. Haxonar Yacer Ha nanenu
3ana4. [IpoBepsroT TOUHOCTH
YCTaHOBJICHHOTO Ha KOMITBIOTEpE
BPEMEHHU.

OTKpBIBAIOT POrpaMMy
bnoknom, HaXOmSIT 3EMEHTHI:
CMPOKA 3020106KA, CMPOKA MENIO,
kHonKa (C6epHymsb, KHOTIKA
Paszeepnyms, xHOTIKA 3aKpsin,
pabouas 0bnacme, pamka OKHA.
Pa3BopaunBaroT OKHO,
nepeMeInaroT ero 1o pabouemy
CTOJTy, MEHSIFOT Pa3Mepbl OKHA.
3aKprIBAIOT porpaMmy birokHom

XpaHeHue
uHpopMarumy.
IIpaxTuueckas
pabota

Ne 4 «Co3naem
U COXPaHsieM
dbaiinbn

Xpanenne nHGOPMALIIH, TAMSITh

KOMITBIOTEPA, HOCUTENb HH(POPMALIUH,

Gaiin, mamka.

IIpocmotp npesenTanuu «Co3znaem u
coxpansieM (aibD».

[IpuHSTHE TPABHIIBHOTO TOJIOKEHHS
34 KOMIIBIOTEPOM. Brinonnenue
npaktuaeckoit padorel Ne4 «Coznaem
u coxpansieM daitm» (co3nanue u
coxpaHeHue (Qaiina)

Cwmortpsr npesenTauuto «Co3naeM u
coxpansieM (paib.

IIpuHMMarOT NpaBUIBHOE
MIOJIOXKEHHE 32 KOMIIBIOTEPOM.
3anyckaroT nporpammy brokHom:
Ilyck - Cmanoapmneie — Windows -
bnoknom. Habuparot Tekcr,
COXPAHSIOT €r0 B MAIKe CBOErO
KJIacCa MPHU TOMOLIH YUUTEIIS

Cwmortpst npesenranmio «Co3gaem
U COXpaHsieM (ailsipn.
IIpyHMMAIOT NpaBUIBHOE
MOJIO)KEHHUE 32 KOMITBEOTEPOM.
3anycKaroT nporpaMmmy bioKHOm:
Llyck - Cmanoapmmuvie — Window s
- bnoxnom. HabuparoT TekcT,
COXPAHSIIOT €r0 B MaIKe CBOETO
KJacca
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10 XpaHeHue Xpanenue nHPOpPMALUH, TAMSATD IIpuHMMarOT NpaBUIBHOE IIpyHUMAIOT NpaBUIBHOE
uHpopMaImy. KOMITBIOTEPA, HOCUTENb HHPOPMALIUH, | MOJIOKEHUE 32 KOMITBIOTEPOM. MIOJIOKEHHUE 33 KOMITBIOTEPOM.
IIpaxTuueckas daiin, mamka. 3anyckaroT nporpamMmmy biOKHOM: 3amyCcKaoT porpamMmmy L1oKHOm:
pabota ITpunsTue npasunabHOTO NoNoXxeHust | /1yck - Cmanoapmmuvie — Windows - Iyex - Cmanoapmuvie — Windows
Ne 4 «Cozpmaem 33 KOMHbIOTGIgOM. BrinonHnenue bnoknom. HabuparoT TekcrT, - Broxnom. Habuparor TekcrT,

1 COXpaHseM MIPaKTUYECKOU p%6OTbI Ne4 «Co3naem | COXpaHSIOT €ro B MaIKe CBOEro COXPAHSIIOT €0 B MATKE CBOETO
daitnbn u coxpansieM (aitm» (co3manue u KJIacca MpHU MOMOIIM YUUTEJIs Cacea
coxpaHeHue (aiina)
11 Ilepenaya 3HAKOMCTBO ¢ BUAaMH HH()OPMALIUH. OTBeuaroT Ha BOMPOC YTO TAKOE JaroT onpenenenue nHGOPMAIUH.
uHpOpMaIUH Bunbl ¢ ciocoObl nepenauu uHpopmanus. [lepedncnstoT BUIbI [lepeuncnsroT BUABI
uHpOpMaLIH uH(pOpPMALIUH, TPUBOISAT MPUMEPHI ¢ | HHPOPMALIUH, TPUBOAST
MOMOLIBIO YUUTES. npumepsl. Ilepeuncrsot
JeNCTBUS, KOTOPbIE Mbl MOKEM
BBINOJIHATE C HHbOpManuei

12 KoHnTtponbHas BrImonHeHne KOHTPOIBHON OTBeuaroT Ha BONPOCHI TECTA C OTBeuaroT Ha BONPOCHI TECTA
pabota Nel paboter Nel «YcTpoicTBO MOMOILBIO y4eOHHKA
((yCTpOﬁCTBO KOMIIBIOTECPA 1 OCHOBBI
KOMITBIOTEPA 1 NIOJIb30BATENILCKOTO HHTEpdeiica»

OCHOBBI
MOJIb30BATEIbCK
oro
uHTepdeiicay
HNupopmannoHHbIE TEXHOJIOTHH- 22 yaca

13 Komnerorepnas KommnbrotepHas rpaduxka, CMOTpAT npe3eHTaLuo CMOTpAT npe3eHTaLuo
rpaduxa. rpaduuecknii penakrop, pabouas «HMHCTpyMEHTHI rpaduueckoro «HMHCTpyMEHTHI rpaduuecKoro
I'padpuueckuii 00nacTsb. penaktopa». [lokasbiBatoT OCHOBHBIE | penaktopay. Ilepeuncnstor
penaxtop Paint. IIpocmoTp npe3eHTauuu 3JIEMEHTBI OKHA rpadpuuecKoro MIPOrpaMMbL, KOTOpPbIE IOMOTat0T
IIpakTuyeckas «HMHCTpyMEHTHI rpaduueckoro penakropa Paint Ha pucyHke. YEJIOBEKy CO3/1aBaTh
pabora pemaxkTopay. IIpuHUMaIOT NpaBUIbHOE n300paKeHHsT Ha KOMITBIOTEpE.
NoS«Hzyuaem BrinonHeHne npakTudeckon paboThl MOJIO’KEHHUE 38 KOMITBIOTEPOM. Ha3bIBarOT OCHOBHBIE 3JIEMEHTHI
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UHCTPYMEHTBI Ne5 «M3yuaeM HHCTPYMEHTBI 3amyckaroT rpadpudeckuii OKHa rpapu4ecKoro peaakropa
rpaduueckoro rpadpuUecKoro penakTopay» penaxrop Paint: Paint.
penakTopa» (xapaHpani, KUCTh) Ilyck - Cmanoapmmuuie — Windows - | IlpuHUMarOT npaBUIbHOE
Paint. BeIONparoT HUHCTPYMEHTHI: MOJIOXKEHHE 38 KOMIIBIOTEPOM.
KapaHaam 1 KUCTh, U300pakeHue 3anyckaroT rpadudeckuii
JVHUHN TPU TIOMOIIH 3THX penaxtop Paint:
HMHCTPYMEHTOB TP MOMOLIU Ilycx - Cmanoapmusie — Window s
yuutens. [Ipumenenne - Paint. BuiGupaor
UHCTpyMeHTOB: Jéar,
MHCTPYMEHTBI. KapaHjall u
Lpsmoyeonsnuk u Tpeyzonvhux, .
KHCTh, N300pakeHNe JMHUHN MPH
3aUI6KA VX LIBETOM IIPH ITOMOIIH
yamTens. MOMOIIH 3TUX HHCTPYMEHTOB.
IIpumenenune
UHCTpyMeHTOB (J6a,
Ipsamoyeonenux n Tpeyeonvnux,
3Q1U6KA WX LIBETOM TP IOMOIIU
YUUTETIS.
14 YerpoiicTBa KmaBuarypa, MbIlIb, CKaHE CMOTPSIT IIPE3EHTALIAIO CMOTPSIT IIPE3EHTALIAIO
2 2 2
BBOZA rpadudecknii maHIIeT. «I'paduueckne pparMeHTH. «I'papnueckue pparmeHTH.
rpapuyIecKoi IIpocmorp npeseHTauuu [IpuHHUMarOT NpaBUIbLHOE HasbIBaloT yCTPOIHCTBA, C
uHpopMaLuu. «I'paduueckne GpparMeHTH. MOJIO’KEHHE 338 KOMIIBIOTEPOM. IOMOLIBEO KOTOPBIX MOYKHO
Hp6aKTI/1qec1<as[ IIpuHsATHE NPABUIBHOTO MOJOXKEHUS ?)aqycxamT rpadpudeckuil penakTop BBOTHTH rpaduueckyio
pabora 3a KOMIIBIOTEPOM i} aint ipu TOMOLIH Y UTeNs. HHGOPMAIIHIO B KOMIILIOTEP.
Ne6«Paboraem BrmonaeHne npakTuueckoi padboTsl OtxpeiBaroT (haiin « KuBOTHBIEY.
IIpyHMMAIOT NpaBUIBHOE
c Ne6 «I'papuyeckue pparmMeHTbD BrinensoT u yaansioT JuliHee
MOJIOXKEHHE 38 KOMIIbIOTEPOM.
rpaduuecKumMu JKUBOTHOE, MOAMNKCHIBAIOT HA3BaHUE 3 )
¢dparmeHTaMI» »KUBOTHOTO. COXpaHsIOT PUCYHOK B anyCKaioT rpadueckii

narnke mnpyu nmoOMOIK YUUTEIIA.

penaxtop Paint. OTKpBIBAIOT
(aiin « KuBOTHBIE», BBINEISIIOT U
VAISIOT JIMIIHEE )KUBOTHOE,
MMOJNHCHIBAIOT HAa3BaHUE
JKUBOTHOTO. COXPaHSIOT PUCYHOK
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B IIAITKE

15 IIpeobpazosanu IIpocmoTp npesenTauuu CMOTpAT nmpe3eHTaLuo CMOTpAT Npe3eHTaLuo
e rpaduuecKux «I'papmueckue pparmeHTs. «I'papnaeckne pparmeHTH. «I'paduueckne pparMeHTHD.
U300paKeHHI. BrironHenne npakTudeckoi paboThl 3anyckarT rpadudeckuii penakTop 3anyckaroT rpadudeckuii
IIpakTuyeckas Ne7 ««I'padpuueckue GpparMeHTH Paint nmpu momomu yuutensi. penaxtop Paint. OTKpBIBAKOT
pabora Ne 7 OTtkpeiBaroT aiin «LBeTb». tbaiin «Isers. Komupyror,
«Paboraem ¢ Konupyiot, BCTABISIOT pparMeHTsr | CTABJISIOT (hPATMEHTH I[BETOB,
rpaduuecKumMu 1BeToB. COXpaHsOT paboTy B marnke CoXpaHsoT paboTy B nanKe o
¢dparmeHTAMI» 101 IMEHEM byKem ¢ TIOMOIIBIO imetem Bykem
YUUTEJS.
3asepmaroT paboty B rpaduueckom | SABEPLIAIOT padory B .
penaxtope Paint rpaduueckoM penakrope Paint
16 Coznanue IIpocmotp npesenTaunu «Pabora B CwmotpsT npesenraunio «Padora B IIpyHMMArOT NpaBUIBHOE
rpaduueckux rpapuuecKoM penaKkTopey. rpadpuuecKOM penaKkTopey. TIOJIOXKEHHE 38 KOMITBEOTEPOM.
HU300paKeHHI. BrimonHenne npakTu4eckoi padoThl [IpuHuUMarOT npaBUIbHOE 3amyckaroT rpaduuecKuil
IIpaxTrueckast Ne8 «IInanupyem paboty B IIOJIOJKEHHS 32 KOMITBIOTEPOM. penaktop Paint. Pucytot 1oM ¢
pabora Ne 8 rpadugeckoM pemaktope» (c 3anyckarT rpadudeckuii penakTop MOMOIIIBIO penakTopa Paint ¢
«IInannpyem UCTIOJIb30BAaHNEM HHCTPYMEHTA Paint ¢ nomompio yuurens. Pucyror | oo e HH cTpyMenTa
padoty B 3aJIUBKA) ZIOM C MTOMOIIBIO penakropa Paint ¢ 3amexa. CoxpansioT pado
rpaduueckom UCTIOJIb30BAHUEM HHCTPYMEHTA ' Y
penakTope» 3anuBKa C MOMOIIBIO YUUTEIS. MAIKE MO7L UMEHEM J1oM.
Coxpanstor paboTy B marmke moj 3asepuiatoT pabory s )
umenem « IOy rpaduyeckoM pegakrope Paint
3aBepiuatoT paboTy B rpaduuecKom
penakrope Paint
17 IIpakTuueckas IIpocmortp npesenrauuu «Co3nanue IIpuHUMArOT NIpaBUIBHOE IIpyHUMArOT NpaBUIBHOE
pabora Ne 9 U300pKEHHS . MOJIO)KEHHUE 32 KOMITBEOTEPOM. TIOJIOKEHHE 38 KOMIILIOTEPOM.
«Co3nanue BrimonHenne npakTudeckoi paboThl 3amyckaroT rpadUIeCcKuil peaaKkTop 3amyckaroT rpadudecKuii
n300paxeHHs Ne9 «Cosnarme usobpaxenus mo Teme | Paint ¢ nomomsro yuutens. Co3nanT | penaxrop Paint. CosnatoT
o TeMe «3uma» n300pakeHne 1o TeMe «3umMay ¢ H306paKEHHE 1O TeMe «31May.
«3uma» noMotero yuuresst. COXpaHsoT

CoxpansitoT paboTy marnke moj
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paboTy B Marnke mox UMEHEM
«3umay.

3aBepmaroT padboTy B rpaduueckom
penakrope Paint

UMEHEM «3UMay.
3aBepmaroT paboTy B
rpaduueckoM penakrope Paint

18 Konrtponbnas BrmonHeHue KOHTPOIBHON OTBeyaroT Ha BONPOCHI TECTA OTBeuaroT Ha BONPOCHI TECTA
pabota Ne2 pabotsr Ne2 «KommbroTepHas (nerxkuii BApHaHT)
«KommbroTepHa rpaduka»

s rpaduKa»

19 3HAaKOMCTBO C CumBoI, CJIOBO, CTPOKA, Cwmotpst npesenTraunio « TekcToBeiii | CMOTPST Mpe3EHTALUIO
TEKCTOBBLIM ab3ar, pparmenr, penaxrop Word». OTBeuaroT Ha «TexctoBblii penakTop Wordy.
penakTopoMWo npasuia HabOpa TEKCTa. BOMpPOC «UTO Takoe TeKCT?». OTtBeyaroT Ha Bomnpoc «Uro Takoe
rd IIpocmotp npeseHTauun «TeKCTOBbIH | [Tepeuncasior ocHOBHBIE sneMenTb | TEKCT?». Tlepeuncisior 0CHOBHbIE

penaxrop Word» TEKCTOBOTO JIOKYMEHTA € MOMOIpo | FTEMEHTBI TEKCTOBOTO
yunrens. HaspiBaroT nopsinok Boja | AOKYMCHTA. Ha3kiBaroT mopanox
TEKCA ¢ TIOMOIIHIO YIHTEI BBO/Ia TE€KCA, NEPEUUCIISAIOT
KJIABULIN KOTOPBIMH MOJIb3YIOTCS
IIPU BBOJIE TEKCa
20 3HAKOMCTBO C IIpocmotp npesenTanuu « TexctoBbiit | CMOTpAT npe3eHTanuio « TekcToBbll | CMOTPST Npe3eHTaLuo

TEKCTOBBIM

penaktopoMWo
rd

penaktop Word». Pabora 3a
KOMITBIOTEPOM «3HAKOMCTBO C
TEKCTOBBIM penakTopoMWord»

penaktop Wordy». ITpuanmarot
NpaBUJIbHOE MOJIOKEHHE 32
KOMITBIOTEPOM. 3aITyCKaroT
TEKCTOBBIN penakrop Word: Ilyck —
Olffice Word - Hoswiit Ookymenm

¢ momobio yuntenst. Habupatot
coBo nH(popMaTHka. 3aBepIuarT
padoTy C TEKCTOBBIM PEIAKTOPOM
Word 0e3 coxpaHeHHsI HI3MEHEHHI ¢
MIOMOLIBIO YUHTEJS

«TexkcroBsrit penakTop Word».
IIpyHMMArOT NpaBUIBHOE
MOJIO)KEHHUE 32 KOMITBEOTEPOM.
3amycKarT TEKCTOBBIN PelakTop
Word: Ilyck - Office Word -
Hoewiii ooxymenm. Habupatot
cnoBo nH(popMaTHka. 3aBepIuaroT
paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word 06e3 coxpaneHust
U3MEHEHUN
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21 OcHoBHbIE 3HAKOMCTBO C KJIFOUeBbIMU clloBaMU U | CMOTpAT npe3eHTauuio « BBonum Cwmotpsrt npesenTauuio « Beonum
00BEKTEI MOHATHUAMH. CUMBOJI, CJIOBO, CTPOKA, TeKCT». | [puHUMaroT NpaBuIIbHOE TeKCT». | [puHUMaroT npaBUIIbLHOE
TEKCTOBOTO ab3au, GparmenT, npasuiaa Habopa TIOJIOKEHHUE 38 KOMITLIOTEPOM. TIOJIOKEHHUE 38 KOMITLIOTEPOM.
II'[[(;)I;};:;EZ;M TEKCTa 3arycKarT TEKCTOBOTO PEaKTopa 3aIyCKaroT TEKCTOBOTO PEaKTOpa
paGora IIpocmotp npesenTanuu «Brogum Word ¢ momoIpro yauTens. Word. Habuparot 3aranku B
Ne 10 «Bpoaum TEKCT». BrInonHenne npakTudeckon HabuparoT 3aragku B TEKCTOBOM TEKCTOBOM penaktope Word.
TEKCT» padotel Ne10 «BBogum TekcT» penaxtope Word. Coxpansitot padory | Coxpansiror paboTy B mamnke mnog

B [IAIIKE MOJl UMEHEM «3araaka» ¢ UMEHEM «3araakay.

MTOMOLIBIO YUUTES. 3aBepiuaroT paboTy C TEKCTOBBIM
3aBepiuaroT paboOTy C TEKCTOBBIM penakropom Word

penakropom Word

22 OcHoBHbIE IIpocmorp mpesentauun «BBonum | CMoTpsT npeseHTanuio «Beonum Cwmotpsrt npesenTanuio « Beogum
00BEKTbI TEKCTY. TeKCT». | [puHUMaroOT NpaBUIIbHOE TeKCT». | [puHUMaroT npaBUIIbLHOE
TEKCTOBOTO BhIMofHeHHe MpakTHYeCkoil paboThl | MOJOKEHHE 33 KOMIBLHOTEPOM. TOJIOKEHHE 33 KOMIBIOTEPOM.
ﬁ%ﬁiﬁ;ﬁgikaﬂ NelO «BBogum TexcT» 3anycKaroT TEKCTOBOTO peAaKkTopa 3anycKaroT TEKCTOBOTO pefaKkTopa
paGora Word ¢ moMoIpto yauTess. Word. HabuparoT nmocioBuIly B
Ne 10 «Bpoaum HabuparoT nocnoBuily B TEKCTOBOM | TEKCTOBOM penakTtope Word.
TEKCT» penakrope Word. Coxpansitor padoty | Coxpasstot paboTy B Marnke moxu

B nanke nox umeHeM «lIlocinosuna» ¢ | umenem «Ilocnosunay.
MTOMOLIBIO YUUTES. 3aBepiuaroT paboOTy € TEKCTOBBIM
3aBepiuaroT paboOTy € TEKCTOBBIM penakropom Word

penakropom Word

23 OcHoBHbIE IIpocmorp mpesentauuun «Bsomum | IIpunumarot npasuibHOe | [IpuHuMaroT [IPaBUJIbHOE
00BEKTbI TEKCTY. MIOJIOXKEHUE 3a KOMIIBIOTEPOM. | IIOJIOKEHUE 34  KOMIIBIOTEPOM.
TEKCTOBOTO BrInonHeHne NpaKTHYECKOl paboThI | 3amyCKarOT TEKCTOBOIO PeNakTopa | 3amyCkaroT TEKCTOBOTO PElaKkTopa
IIEI(;I;}IIZIEEZ;M Ne 10 «BBonum TekcT» Word ¢  mnomompbto  yuurens. | Word. HabuparoT OTPBIBOK CKa3KH
paGota Ne 10 Habuparor  OTpBIBOK CKa3ku B |B TEKCTOBOM penakrope Word.
«BBOIUM TEKCTOBOM penakrope Word. | CoxpanstoT paboTy B mHarke HOA
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TEKCT» Coxpansttor pabotry B mamke mon | uMeHeM « CKa3kay.
umeneM «Ckaska» ¢ TNOMOIIBIO | 3aBepiuaroT paboTy C TEKCTOBBIM
YUUTESL. penaktopom Word
3aBepmaroT padoTy ¢ TEKCTOBBIM
penaktopom Word
24 Penaxtuposanu 3HAKOMCTBO C MOHSTUSAMHU: IIpuHUMarOT NpaBUIBHOE IIpyHUMAIOT NpaBUIBHOE
€ TEKCTA. pEAaKTHPOBAHHUEC TCKCTA, MOJIOXKEHHE 3a4 KOMIIBIOTEPOM. MOJIO’KEHHE 3a4 KOMIIBIOTEPOM.
Ipakruyeckast (hopmMaTHpOBaHHE TEKCTA. OTKpBIBaIOT B TEKCTOBOM pefakTtope | OTKpBIBalOT B TEKCTOBOM
padora  Nell HpocMoTp mpesenTanuu Word noxyment Bcmaexa w3 nanku | penakrope Word
«Penaxrupyem «Penaxtupyem Texcr. Berabkay. «3arotoBkny. BeraBnsoT JOKYMEHT Bcmaska w3 manku
TeKCT? Brmonnenue npaxtirieckoi pabore! NPOMYIIEHHBIE CJIOBA U OYKBBI C «3aroToBkn». Berapnstor
Ne 11 «Penaktupyem TekcT»
noMobo yuurens. CoxpaHsoT NPOMYIIEHHBIE CIOBA U OYKBBI.
paloTy B marmke 1mog UMeHeM Coxpansiror padoTy B Marnke nox
«BcraBkay. nMeHeM «Bcraskay.
25 Penaxtuposanu PenaktupoBaHue TEKCTA, CMOTPSAT NMPE3eHTALIUIO CMOTPSAT NMPE3eHTALIUIO
€ TeKCTa. ¢dopmaTupoBaHuE TEKCTA. «Penaxtupyem Tekct. Y naneHue». «PenaxTupyem Tekcrt. Y paneHue».
IIpakruyeckast IIpocMoTp mpeseHTaLuu IIpuHUMArOT NpaBUIBHOE IIpyHMMAIOT NpaBUIBHOE
padora  Nell «PenakTupyem TeKCT. VaaneHuey. MOJIOKEHHE 38 KOMITBIOTEPOM. MOJIOKEHHE 38 KOMITBIOTEPOM.
«Penaxrupyem Brimonkerue npakTuieckoit paboTel | Oryprisator mokyment Voanenue n3 | OTKpbIBAIOT HOKyMeHT Voanenue
TeKCT? Ne 11 «PenaxTupyem Texcm Nanky «3aroToBKW» € IMOMOLIBIO U3 Mankyu «3aroToBKW». YAAISAOT
yUuTENSA. YAAISIOT OyKBBI M CJIOBA ¢ | OYKBBI M CJIOBA C MCIIOJIb30BAHHEM
UCTIONBb30BaHNEM KiaBuil Delete wnn | knasuw Delete wnu Backspace.
Backspace ¢ noMoIpio yauTest. CoxpanstroT paboTy B Mamnke 1mox
CoxpanstroT paboTy B Mamnke 1mox UMeHeM « YIaJeHue».
MMEHEM « YIaJIeHUE .
26 Penaxtuposanu PenaktupoBaHue TEKCTA, CMOTPSAT MPE3eHTALIUIO CMOTPSAT NMpEe3eHTALIUIO
€ TeKCTa. ¢dbopmaTupoBaHue TEKCTA. «PenaxkTupyem TeKkCT. 3aMeHa». «PenaxkTupyem TeKCT. 3aMeHay.
IIpakTuueckas IIpocmoTp npesenTanuun IIpuHUMarOT NpaBUIBHOE IIpyHUMAIOT NpaBUIBHOE
pabora  Nell «PenakTupyem TEKCT. 3aMeHa . TIOJIOYKEHHE 38 KOMITBEOTEPOM. TIOJIOXKEHHE 38 KOMITBFOTEPOM.
«Penakrupyem BeinonHeHne npakTHiecKoii paboTsl OTKpBIBAIOT JOKYMEHT 3ameHda u3 OTKpBIBAIOT JOKYMEHT 3amenda 3
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TEKCTY Ne 11 «Penaktupyem TekcT» nanku «3aroroBkuw». @UKCUPYIOT nanku «3aroroBkuw». @UKCUPYIOT
PEKUM MPOITUCHBIX OYKB C PEKUM MPOITUCHBIX OYKB C
UCTIONBb30BaHNEM KiaBuiu Caps UCTIONBb30BaHUEM KiaBuIu Caps
Lock ¢ momompto yuurens. Lock. 3amenstor B cnoBax OyKBbI
3aMeHsIFOT B CJIOBAaX OYKBBI C ¢ moMotbro. CoXpaHsIoT paboTy
MOMOIIbI0 yuuTessi. COXpaHsoT B MMAIKE IO UMEHEM «3aMEHa.
paboTy B marmke mox 3aBepiuatoT paboTy ¢ TEKCTOBBIM
UMEHEM «3aMeHa». 3aBepIIatoT penakropom Word
padoTy ¢ TEKCTOBBIM PENAKTOPOM
Word

27 IIpakTuueckas 1 ITpocmortp npesenrauuu «@parmentsl | CMoTpaT npesenTanuio «@parmenTsl | CMOTPAT Npe3eHTALUIO

pabora  Nel2 Tekca. Pabora ¢ pparmentamu Tekca. Pabora ¢ ¢pparmenramu «®parmenTsl Tekca. Pabora ¢

«Paboraem ¢ TEKCTa». BeIMoHEeHNe NPaKTHIECKOl | Texctay. [IpMHIMAIOT NpaBHIBLHOE (dbparMeHTaMH TEKCTay.

parmeHTaMu paborsr Nel2 «Pabotaem ¢ MOJIOXKEHHUE 38 KOMITBIOTEPOM. [IpyHUMAIOT PaBUIBHOE

TeKCTa) (bparmenTamu TexcTay OTKpPBIBAIOT B TEKCTOBOM PENAKTOPE | MONOKEHHUE 32 KOMITBIOTEPOM.
Word noxyment /[6éa enoma. OTKpBIBaIOT B TEKCTOBOM
Brmonnsiror 3ameny "2" Ha "nBa", ¢ | pemaktope Word noxymenr /[ea
HCIOJIb30BAHUEM KOMAaH/ bl eHoma. Beinonssor 3ameny "2"
3amenums C TIOMOIIBIO YUUTEIS. Ha "7Ba", C UCTIOJIB30BAHUEM
CoxpanstoT paboTy B Marnke nox KOMaHbI 3amenums. COXpaHsSIIOT
uMeHeM «JlBa rHoma» paboTy B marmke mnox

nMeHeM «/lBa rHOMa»
28 IIpakTuueckas 1 ITpocmortp npesentauuu «@parmentsl | CmoTpaT npesenTanuio «@parmenTsl | CMOTPAT Npe3eHTALUIO

padora  Nel2 tekca. Pabora ¢ pparmentamu Tekca. Pabora ¢ pparmentamu «®parmenTsl Tekca. Pabora ¢

«Paboraem ¢ TEKCTa». BeIMonHeHne NpakTuieckon | Tekctay. IIpuHuMaroT npasuibHOE (dbparMeHTaMH TEKCTaY.

dparmenTamu padotel Nel12 «Pabotaem ¢ MOJIOXKEHHE 38 KOMIIbIOTEPOM. IIpuHuMarOT NpaBUIbHOE

TEKCTa» (bparmMeHTaMHU TEKCTa» OTKpBIBaIOT B TEKCTOBOM PEAAKTOPE | MOJIOKEHHE 38 KOMIIBIOTEPOM.
Word nokymeHT baiikan. YnansroT OTKpBIBAIOT B TEKCTOBOM
MOBTOPSIOIIHECS (PparMeHThl TekcTa | penakrope Word
C TIOMOUIBI0 KOMaHbl Buipezams ¢ OOKYMEHT baiixan. YmansiroT
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MOMOIIBIO YUUTENS. 3aMEHSIOT
ab3a1pl MECTAMU C UCIIOJIb30BAHUEM
KOMaHbl Beipezams u Bcmaeumy ¢
noMoubo yuurens. CoxpaHsoT
paboTy B marmke mox UMEHEM
«baiikany.

3aBepmaroT paboThl C TEKCTOBBIM
penakropom Word.

MOBTOPSIFOIINECS (PPArMEHTHI
TEKCTa C TIOMOIIBI0 KOMaH/IbI
Buipezams. 3ameHsr0T ab3a1ib!
MECTaMH C UCIOJIb30BAHNEM
KOMaHbl Buipezams v
Bcmasums. CoxpaHsitor paboTy B
nanke nox umeHeM «bankany.
3aBepmaroT paboThI C TEKCTOBBIM
penakropom Word.

29 DopmMaTupoOBaH IIpocmoTp npesenTauuu CMOTpAT Npe3eHTaLHIo CMOTpAT Npe3eHTaLHIo
1€ TEKCTa. «DopmartupyeM TexcT». Beimonnenune | «@opmarupyem Tekct». [lpuanmaror | « @opmarupyem TEKCTY.
IIpakTuueckas npakTUIeckoi padorer Nel3 MIPAaBUJILHOE TOJIOKEHUE 32 IIpyHMMAIOT NpaBUIBHOE
padora  Nel3 «PopMaTUPYEM TEKCT» KOMITBIOTEPOM. 3aIlyCKaroT MIOJIOXKEHUE 38 KOMIIBIOTEPOM.
«Dopmatupyem TEKCTOBOM penaxTop Word. 3anycKaroT TEKCTOBOI pefaxkTop
TEKCT» Hablwuparot npenioxenue: Word. Habuparot npemiokeHue:
«Kaxpiii OXOTHHUK KeJIaeT 3HATh, Kaxxnbiit OXOTHUK KeJlaeT 3HATh,
rae cuauT Gasan». YCTaHABIMBAOT | II€ CUAUT (a3aH. YCTaHABIUBAIOT
IJIs1 KQXKA0TO CJI0BA LIBETA, KOTOPBIA | I K&K OIO CJIOBA L[BETA,
COOTBETCTBYET LIBETY PagyTrH C KOTOPBI COOTBETCTBYET LIBETY
MOMOIIbI0 yuuTessi. COXpaHsoT panyru. Coxpansitor paboTy B
paboTy B marke nox UMeHeM nanke noa uMeHeM «Pamgyra»
«Pagyra»
30 dopmMaTupoBaH IIpocmoTp npesenTauuu IIpuHUMarOT NpaBUIBHOE IIpyHMMAIOT NpaBUIBHOE
ue TEKCTA. «DopMaThpyeM TEKCT». BBINOIHEHHE | MOJIOKEHHE 38 KOMITBIOTEPOM. MOJIOXKEHHE 38 KOMITBIOTEPOM.
Ipakruyeckast MPAKTH4eCKOl paborsr Nel3 3amnyCcKarT TEKCTOBBIN PEAAKTOP 3amnyCcKarT TEKCTOBBIN PEAaKTOp
pabora  Nel3 «DOpMATHPYEM TEKCT Word. OTKpbIBatOT TOKYMEHT Word. OTKpBIBatOT TOKYMEHT
«@opmaTupyem «3aragkay. BeimoagsaoT «3arankay. BeimomHsaoT
TEKCT»

(bopMaTHUPOBAHUS IS KAXKIOH
CTPOKH (LIBET, pasMep M HAYepTaHHE
mpudTa) C MOMOIIBIO YUUTES.
CoxpanstoT paboTy B Mamnke mox

(hopMaTHUPOBAHUS [JIST KAXKIOH
CTpOKH (LIBET, pasMep H
HadepTaHue mpudTa).
CoxpanstoT paboTy B Mamnke mox
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UMEHEM «3arajka 2». 3aBepIiaroT
paboTy C TEKCTOBBIM PEIAKTOPOM
Word

UMEHEM «3arajka 2». 3aBepliaroT
paboTy C TEKCTOBBIM PEIAKTOPOM
Word

31 DopmMaTupoOBaH IIpocmoTp npesenTauuu IIpunsTue npasubHOTO nonoxxeHus: | lIpunsaTue npaBUIBLHOTO
ue TEKCTA. «DopmaTupyeM TEKCT». BhIMOJIHEHHE | 33 KOMIIBLIOTEPOM. 3aITyCKArOT MIOJIOXKEHUSI 38 KOMIIBIOTEPOM.
IIpakTuteckast MPaKTH4eCKol paborsr Nel3 TEKCTOBBIN penaktop Word. 3amnyCcKarT TEKCTOBBIN PEeAaKTOp
padora  Nel3 «PopMaTHPyeM TEKCT» OTKpBIBAIOT JOKYMEHT «3arajakay. Word. OTKpbIBaIOT JOKYMEHT
«Dopmatupyem BrimonHsroT hopMaTHpOBAHUE TS «3aranka». BeinmonssroT
TeKCT» KaXXJO0H CTPOKH (LIBET, pasMep H dbopmaTupoBaHue A KOKION
HavdepTaHue mpudTa) C MOMOIIBIO CTpOKH (LIBET, pasMmep H
yuutens. CoxpaHsioT padoty B HadepTaHue mpudTa).
nanke nojg UMeHeM «3arajka 3». CoxpasstroT paboTy B Mamnke 1mox
3aBepmaroT paboTy ¢ TEKCTOBBIM UMEHeM «3arajka 3». 3aBepIiaroT
penaxtopom Word padoTy ¢ TEKCTOBBIM PENAKTOPOM
Word
32 dopmMaTupoBaH IIpocmoTp npesenTauuu IIpuHUMAarOT NpaBUIBHOE IIpyHUMAIOT NpaBUIBHOE
1€ TEKCTA. «®DopmaTupyeM TEKCT». BBINOIHEHHE | MOJIOKEHHE 38 KOMITBIOTEPOM. MOJIOXKEHHE 38 KOMIIbIOTEPOM.
HpaxTideckast npakTHYecKkon paborel Nel3 3anycKaroT TEKCTOBBII pefakTop 3anycKaroT TEKCTOBBII pefaKTop
pabora  Nel3 «DOpMATHPYEM TEKCT» Word. OTKpBIBatOT TOKYMEHT Word. OTKpBIBatOT TOKYMEHT
«DopmaTupyem «3aeaoxa». BeIMOTHSIIOT «3aeaokay. BbIIONHAIOT
TeKCT» dbopmaTupoBaHue A KOKION ¢dbopmaTupoBaHue A KOKION
CTPOKH (LIBET, pa3Mep M HaUYepTaHHE | CTPOKH (I[BET, pasMep U
mpudTa) C MOMOIIBIO YUUTES. HadepTaHue mpudTa).
CoxpanstroT paboTy B Mamnke 1mox Coxpasstror paboTy B Mamnke 1mox
UMeHeM «3araaka 4». 3aBepluaroT UMeHeM «3araaka 4». 3aBepluaroT
padoTy ¢ TEKCTOBBIM PENAKTOPOM padoTy ¢ TEKCTOBBIM PEIAKTOPOM
Word Word
33 dopmMaTupoBaH IIpocmoTp npesenTauuu IIpuHUMArOT NIpaBUIBHOE IIpyHUMAIOT NpaBUIBHOE
e TEeKCTA. «@opmarupyem TeKCT». BeinonHeHue | ponokenue 3a KOMIIBIOTEPOM. MOJIOXKEHHE 32 KOMITBEOTEPOM.
IIpaxTuueckas npakTrueckoit padborer Nel3 3aI1y CKAIOT TEKCTOBbII PEAKTOP 3arnycKaroT TEKCTOBBIN pENaKTOp
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pabora Nel3 «DopmaTUpyeM TEKCT» Word. OTKpBIBatOT TOKYMEHT Word. OTKpBIBatOT TOKYMEHT
«Popmarnpyem «3arasikay. Boinonusor «3arankay. BoinonHsoT
TEKCT» dopmaTHpoBaHue OIS KaxkKmIOH ¢opmartupoBanue A1 KaKI0H

cTpoku (LBET, pa3mep U HauepTanue | CTPOKU (uBeT, pasmep u
HauepTaHue mpudTa).

CoxpanstoT paboTy B mamnke mox
UMEHEM «3arajka 5». 3aBepiiaroT
padoTy ¢ TEKCTOBBIM PENAKTOPOM

mpudTa) C MOMOIIBIO YUUTEIS.
Coxpanstor paboTy B Marnke mox
UMEHEM «3arajka S5». 3aBepiiaroT
padoTy ¢ TEKCTOBBIM PENAKTOPOM

Word
Word
34 Hrorosas 1 BrimosiHeHe UTOrOBOro OTBeuaroT Ha BOMPOCHI TECTA OTBeuaroT Ha BOMPOCHI TECTA
KOHTPOJIbHAsA TECTUPOBAHHUS (merkuii BapWaHT)
pabora.
IlonBenenune

HUTOI'OB rojga

V. KOHTPOJIb YCBOEHUA

DopMaTUPOBAHUE TEKCTA.
[Ipakrrueckas padora Nel3 «Dopmarupyem TekcT»

[IprHUMAIOT NMPaBUIIBHOE MOJOKEHUE 32 KOMITBIOTEPOM. 3aIyCKar0T TEKCTOBbINA penakrop Word. OTKpBIBAIOT JOKYMEHT «3araakay.
BrmonHsrot popmaTupoBaHme A KaKAOH CTPOKH (LBET, pasMep 1 HauepTaHue mpudra) ¢ moMousto yunresst. CoxpassioT padboTy B mamnke
nox uMeHeM «3aranka S». 3aBeparoT paboTy ¢ TEKCTOBBIM penakropom Word
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